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Application for Employment 
Confidential 

Office Use Only 
Position applied for 
Sales & Installation Engineer 
(Aug/Sept 08) 
 
Personal details 
Surname: Title, if used (Mr/Mrs/Miss/Ms) 

Forenames: 

Address: Telephone: Home 
                   Daytime/work 
                   Mobile 
May we contact you at work? YES/NO 
Email address: 
 

Do you hold a current full driving licence? YES/NO
No of points: 

National Insurance no: 

Please give details of your sickness/injury absence record at work for the last two years 

 
Education and training 
Schools (since age of 11), College, 
University etc 

Dates 
From 

 
To 

Subject and type of 
qualification 

Grade 
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Schools (since age of 11), College, 
University etc contd. 

Dates 
from 
 

To Subject and type of 
qualification 

Grade 

     

Job related training and training courses in the last five years: 
 
 
 
 
 
 
 
 
 
 
 

Membership of Professional Bodies: 

Details of any foreign languages spoken: 
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Employment details 
Present employment (or last job if not currently employed) 
 
Dates employed Employer Position held Main duties and responsibilities Salary/benefits 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Previous employment 
 

 
 

Dates 
employed 

Employer Position held Main duties and responsibilities Reason for leaving 
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Further details 
Please use this space below (and extra sheets if necessary) to explain why you are applying 
for this job and how your experience, personal qualities and skills help to make you a suitable 
candidate 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Interests, hobbies, sports etc 
 
 
 
 
Have you previously applied or have been employed by Capricorn Blinds Ltd? YES/NO 
If Yes, please give details: 
 
If appointed, when could you start?  
(Period of notice in applicable) 
 

Dates of holiday already arranged: 
 
 

How did you become aware of this job? If 
through an advertisement, in which publication 
/website? 
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Referees 
Please give the name, job title, address and telephone number of two referees, one of which 
preferably should be your current employer and the other a previous employer. If you are just 
leaving full time education, one should normally be your tutor or Head of School. 
 
1 Name 
 Job title 
 Address 
 
 
 
 Telephone number: 
 In what capacity do you know the above? 
 
2 Name 
 Job title 
 Address 
 
 
 
 Telephone number: 
 In what capacity do you know the above? 
 
May these referees be contacted without further authority from you? YES/NO 
  
 
I certify that the information given on this form is correct. I understand that any false information 
or deliberate omissions may disqualify me from employment or if appointed Capricorn Blinds Ltd 
will be entitled to terminate my employment without notice. 
 
Signed:                                                                             Date: 
  
 
Please return this form to: 
 
Charlotte Mackenzie 
1072 Coventry Road 
Yardley  
Birmingham 
B25 8DT 
 
 
Data Protection Act 1998 
The information supplied on this form is being collected as part of Capricorn Blinds Ltd 
recruitment and selection procedure. If you are successful with your application the information 
will also be used for determination and payment of salary and to produce a Contract of 
Employment. When you complete this form you are giving your consent to Capricorn Blinds to 
hold and use personal information for these purposes. The application forms of unsuccessful 
candidates will be retained for six months, after which time they will be destroyed by shredding. 


